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TO: Executive Committee  DATE:  12/03/07 
 
FROM:  WIB Staff  For Action 
    
   For Information 
   
   For Discussion 
 
 
SUBJECT:   Work Readiness Certificate 
 
PROPOSED MOTION(S):  That the signature element for the Central California Work 
Readiness Certificate reflect the Workforce Investment Board (WIB) Chair.    
 
DISCUSSION:  On October 1, 2007, the Executive Committee recommended that the Chairman 
of the WIB sign the Work Readiness Certificate.  Each Local Workforce Investment Area in the 
Central California Workforce Collaborative will establish the signature element on their 
certificate.  WorkKeys is a job skill assessment system that measures real world skills. 
WorkKeys assesses each individual in Reading for Information, Applied Mathematics, and 
Locating Information.  The assessment provides the individual a score indicating their aptitude 
for work.  The process of the assessments culminates with a certificate of achievement. 
Applicants must score 3 or higher in each area to receive a certificate.   
 
Below are examples of scores used in WorkKeys. 
 

Job Title Applied 
Mathematics 

Locating 
Information 

Reading 
for Information 

Cashiers 3 4 3 
Construction Carpenters 4 4 4 

Registered Nurses 5 4 5 
Tractor-Trailer Truck Drivers 4 5 4 

Welding Machine Operators and 
Tenders 5 4 4 
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